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31st January 2020

PRIVATE AND CONFIDENTIAL

Dear XXX,

[bookmark: _GoBack]Headteacher – Bubwith Community Primary School

I am pleased to invite you to an interview for this post. The interview and selection process have been scheduled for Tuesday 11 February at Bubwith Primary School. Candidates will be informed at the end of day one if they are invited to day two which will also be held at Bubwith Primary School on Wednesday 12 February 2020.  Please arrive at 8.45am on Tuesday and timings will be confirmed for the Wednesday at the end of day 1. Please ensure you have both days free.   

Parking: Candidates must arrive before 8.30am if they want to use the school car park, otherwise the car parks behind McColl’s on Main Street or at the leisure centre are recommended.

Day one:  will consist of a range of activities: 

Story: You are asked to read a traditional story of your choice to a group of 8-9 Early Years Children (not the 3 little pigs as they are doing this now) for fifteen minutes. 

Maths lesson: You are asked to prepare and teach a group of 8 mixed Year 1 and 2 pupils for 40 minutes.  The objectives to follow are: 
Y1: represent and use number bonds and related subtraction facts within 20
Y2: recall and use addition and subtraction facts to 20 fluently, and derive and use related facts up to 100

A range of other tasks will be provided on the day.

Lunch will be provided on day 1. Please let the office know if you have any dietary requirements.

Day two:  For the second day, you are asked to prepare an assembly on the theme of “Growing.”  The assembly should last no longer than 15-20 minutes and should be appropriate for pupils from all age groups in the school.  If you are planning to use a PowerPoint presentation, please bring the presentation on a laptop. Your laptop can then be plugged into the school’s system. 

The second day will also involve a short interview with the school council. This will then be followed by a 10 minute presentation and a formal interview.  The title of the presentation will be given to you at the end of day one.  

Please let us know if you are able to attend the interview by contacting the school office by no later than Friday 7th February 2020.

If you require a copy of the job outline and employee specification, please contact the school office.

Please bring with you to interview original documents as proof of:
· Identity – please bring two documents showing name and date of birth and wherever possible one that includes a photograph, e.g. passport, driving licence or birth certificate
· Change of name if applicable, e.g. deed poll, marriage certificate
· Current address, e.g. a current bank statement or utilities bill
· Educational or professional qualifications or registrations required or relevant for the post
· Permission to apply for a secondment – if you are applying for this post as an internal secondment you must bring to interview a Secondment Request Form signed by your Head of Service.

East Riding of Yorkshire Council is pursuing equality of opportunity in employment.  If you have any special requirements regarding access to the building where your interview will be held or need any other aids or adaptations to assist you during the interview, including any assistance for a disability or learning difference e.g. dyslexia or translation help due to a communication barrier e.g. literacy skills or if English is not your first language, please contact the school office on the number at the top of the page. 

In order to comply with the requirements of the Immigration, Asylum and Nationality Act 2006, the Council needs to ascertain before an offer of employment is made that the preferred candidate has the legal right to work in this country.  To assist with this, and avoid delays at the pre-appointment stage, you are asked, therefore, to bring with you an original document or combination of documents as shown in document ‘Acceptable right to work documents’ available via the link: https://www.gov.uk/government/publications/acceptable-right-to-work-documents-an-employers-guide 

A photocopy of the appropriate document(s) will be made and the original(s) returned to you immediately.  

Applicants from outside the EEA who would require sponsorship to work in the UK under Tier 2 (skilled worker) can self-assess the likelihood of obtaining a Certificate of Sponsorship for this post by visiting the UK Visas and Immigration website at https://www.gov.uk/government/organisations/uk-visas-and-immigration 

Non-EEA candidates should also note that employers must complete a resident labour market test before issuing a Certificate of Sponsorship and this may mean that a non-EEA candidate will not be appointed if the organisation has applications from suitably qualified, experienced and available settled EEA workers.  To meet the requirements of the resident labour market test, a further advertisement of this vacancy may be required before appointment of a non-EEA applicant can proceed.

Please note that interview expenses will not be paid to candidates.

Yours sincerely,


Ms F. Ward
Chair of Governors
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