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Aims
· To ensure that children, staff and visitors to the school receive appropriate first aid care in the event of an accident or emergency. 

· To ensure that clear procedures are in place for the adequate and safe storage of first aid equipment, administration of first aid to casualties and recording of incidents in accordance with health and safety guidelines.

Provision of First Aid - Definitions and Roles

Appointed Persons 

An appointed person is someone who takes charge when someone becomes ill, suffers a minor injury, looks after first aid equipment e.g. restocking after use, or who ensures that an ambulance is called when appropriate. All members of staff are appointed persons but not necessarily First Aiders. Members of staff should not give first aid treatment for which they have not been trained and should ask colleagues for support as appropriate.
The majority of staff are trained in Emergency First Aid for Schools (April 2017). Emergency first aid training meets the requirements of the Health and Safety (First Aid) Regulations 1981 and equips staff to cope with an emergency and provides them with competence and confidence for emergency situations.

During the school day, many children suffer minor bumps and scrapes in the course of their play in the playground or through other activities. It is normal practice for these to be dealt with by an appointed person in the Medical Room at any time throughout the day. This may be done by members of the office staff, teachers, teaching assistants or mid-day supervisors.

However, more major injuries need to be immediately referred to a designated school First Aider for assessment and care.

School First Aiders / Paediatric First Aiders
· Personnel who have attended and passed the relevant 3 day HSE Level 3 First Aid at work course will be known as the school’s Designated First Aiders. They attend ‘refresher’ courses to keep their qualification up to date and valid every 3 years. 
· In addition, upto 4 other members of staff hold a Paediatric First Aid Certificate. This meets the current OFSTED requirements for Early Years.

Current First Aiders:

· Miss Baxter – Level 3 First Aid at Work – May 18

· Miss Bell – Level 3 First Aid at Work – December 19
Current Paediatric First Aiders:

· Mrs Wiles – May 18

· Mrs Varga – May 18

· Miss Blacker – October 19

Information Regarding Special Medical Needs
Parents are asked to divulge any medical needs direct to the school office.  This information is recorded on the SIMS database and updated as appropriate on a regular basis. 
Parents of children with specific medical conditions which require emergency medication or special care are requested to complete a Health Care Plan in collaboration with a First Aider.  
Medical information is recorded in a red file in the school office and staff are made aware of this information.  Teachers are given a summary of the information for their class at the beginning of each academic year and they receive updates as and when information becomes available.  Supply teachers are informed of this on induction.
All school staff should be aware of children with medical conditions and summon help from a First Aider in the event of an emergency.

Photographs of children with medical needs are displayed on the Medical Room board.

Off Site Activities
During off site activities, the members of staff accompanying the children will act as appointed persons and will carry a basic First Aid kit. They will also carry a mobile phone to use in an emergency and know the details of their location to pass to emergency services in the event of needing to summon help. This will also be included on the risk assessment passed to the Educational Visits Coordinator prior to the visit. 
If a major medical emergency or accident occurs on a school visit, the school must be informed as soon as possible and the situation managed so that the safety of the group is not compromised. Children who are known to have potential First Aid emergency needs will be identified on the risk assessment with a plan in place to accommodate their needs in the event of an emergency.

First Aid Equipment
A Full First Aid kit is located in a green box with a white cross in the cupboard in the Medical Room. When items are removed or used staff must inform Miss Bell or Miss Baxter, who will then arrange replenishment.
AED (portable defibrillation device)

In the event of a cardiac arrest Defibrillation can help save lives.  In the event a person should show signs of cardiac arrest there are four stages to the chain of survival, and these should happen in order. A Guidance poster is displayed in the medical room for staff to study. When carried out quickly it can drastically increase the likelihood of a person surviving a cardiac arrest. 
The first step when dealing with this type of emergency should be to phone 999 for an ambulance. This should be done via mobile phone where possible in order for the responder to give advice and instruction at the site of the casualty.
An AED device (portable defibrillator) is located in the Medical Room. It is clearly marked with a standard sign for AEDs.  This device can be used on anyone from 1 year of age.
AEDs are designed to be used by someone without any specific training and by following step by step voice instructions on the AED at the time of use. However, Miss Bell and Miss L Baxter (first aiders) have received training on AED use.  
Miss Bell will check the AED on a monthly basis for signs of fault and ensure the pads are in date, sealed and good for use.

Administering General First Aid
Administering simple First Aid includes cleaning minor wounds, dealing with nosebleeds, sickness etc. Members of staff must wear single use hypo-allergenic gloves when dealing with the cleaning of bodily fluids.  Children accompanying an injured friend must not be allowed to clean up bodily fluids.
It is essential that all staff should take precautions to prevent infection and must follow basic hygiene procedures. Hands must be washed and care needs to be taken when dealing with body fluids or blood, and when disposing of dressings or other equipment.  Any items soiled with bodily fluids must be disposed of in a sealed yellow Clinical waste bag and placed in a clinical waste bin.

 Pupils with Medical Conditions

If the school office has been notified that a child has been diagnosed with a medical condition (Asthma/epilepsy/anaphylaxis etc) the parent will be required to complete a Health Plan stating any regular medications requirements.  The parent/carer will then be asked to provide school with relevant medication, i.e. Salbutamol inhaler, epipen etc.  
· Emergency medication will be kept in the school office for use as and when necessary (see Supporting Pupils with Medical Needs Policy).  
· Salbutamol Inhalers will be stored in the pupil’s classroom for prompt access if needed (see Asthma policy). In the case of an asthma attack the school will hold a kit which includes an inhaler to be administered during an emergency (if the child does not have one of their own in school).  
· It is the parents responsibility to ensure the medication is not empty or out of date at all times and replace when necessary.
First Aiders will be trained on the administration of emergency medicines; other staff may attend on a voluntary basis.
Serious Concerns
Serious concerns need to be brought to the attention of the school’s First Aiders / Paediatric First Aiders, (named above).

First Aiders are not qualified to diagnose or give advice. If the opinion of the First Aider is that the child’s injury / illness cannot be treated in school and possibly requires hospital treatment, parents / carers will be contacted and informed of this immediately.  Parents / carers will be asked if they are likely to be able to get to school quickly and asked to advise the school regarding what they would like to happen i.e. they may request the school calls for an ambulance.

If it is not possible to contact a parent / carer in the above situation, and/or the First Aider deems it necessary that a child needs prompt hospital treatment, the school will call an ambulance.
In the case of a life threatening incident (serious accident, anaphylactic shock or a severe asthma attack), an ambulance will be summoned immediately. Parents / carers will then be contacted.

Similar procedures will be followed with members of staff or visitors who take ill in school or who suffer an injury. The member of staff’s designated emergency contact will be notified.
Dealing with Medical Waste
All medical waste needs to be disposed of safely by placing it in a yellow disposal bag and then in the designated waste bin, located in the Medical Room.
Recording and Reporting Accidents
In the event of a minor injury a red bump note will be sent home in the child’s book bag giving details of the injury sustained and treatment given. If a child has suffered a more serious injury parents / carers will be called and will be advised of their child’s injury. Parents / carers may choose or be advised to take their child home for further treatment.

All incidents will be recorded in the yellow First Aid Log (sited in the Medical Room) with the date, time, nature of injury and First Aid given. Information about communication with parents / carers should also be recorded. Records must be signed and will be kept for 3 years.

In the event of a serious accident involving a child or member of staff, the RIDDOR

(Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) 1995 procedure will be adhered to. Members of staff will be supported in completing the appropriate paperwork.
In the case of an accident or injury occurring to a member of staff, there is a separate first aid form which has to be completed. Blank forms are stored in the cupboard in the Medical Room. When completed, a copy must be given to Miss Baxter for filing.

Any injuries to visitors to the school also need to be recorded in the yellow First Aid Log in the Medical Room.
The Occurrence of Illness During the School Day

If a child takes ill during the school day and he/she is deemed not be well enough to remain in school, parents / carers should be informed and asked to collect their child from school. Parents / carers must be asked to sign the book in the entrance when they take their child out of school. The child should then be marked as absent in the Attendance Register in the next session of the day, where appropriate.
Members of the office team must also ensure that lunchtime numbers are updated for mid-day supervisors, should a child leave during the morning session.
Health and Safety Data Sheets

Any product deemed as ‘Hazardous’ will have a Health and Safety data sheets (kept in the COSHH file in the school office) for reference in the event of first aid being required.
Related Documentation

· The school’s Health and Safety Policy 
· The LA’s Health and Safety Policy  
· Individual Pupil Health Care Plans

· Intimate Care Policy

· Administration of Prescribed Medicines Policy

· Medical Conditions Policy

· School Asthma Policy
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